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Punctuation Checklist Editing Marks

Capitalization s =
___ tobeqgin sentences and titles _ Capitalize —
____ propar nouns: Amazon River —
Ending punctuation __ Add missing punctuation in red

_ Place a period al the end of a statement
___ Place an exclamation mark after an

interjection expressing strang emaotion. __ Insert words or phrases A
— Place a guestion mark after a question.
Periods Mark questisnable ling with
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regtings and closi in letters: i
N f)mr!THaun_ ng'?;: Lisa __ Inconsistent verb tense 17
— lis2s: Bring the DVD's, popeorn and drinks. )
__ compeund sentences belore conunclions: | — IMProve word choice  we
Magicians do tricks, but | don't see how.
___ adverb clauses that star & sentence; __ Maove this misplaced modifier
Bafore | go b bed, | always brush my teeth i
__ aedjective clauses beginning with who, which
___ introducicry participial phrases; __ Show @

Haping for a hema run, | swung axtra hand.
participeal phrases in senlences:
I ran around the bases, smiling all the way, | Indent a new paragraph 1
___ mild interjections and exclamations;
Darn, my battery died
__ direct address; Where are you going. Tyler? | —
___ nonessential apposilives: My sister, a
newspapar raporier, lves in Montana.
__ Bddresses:
455 5 Emerson 51, Denver, CO 80231

Quotation Marks

—_ dialogue, around the words a person says:
“WWho moved my compuler? Ryan asked

___ Tiles: articles, poems, songs and short story

Apostrophes

___ in comlractions to replace 8 missing ketter
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and indefinite pronouns: everyone’s
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DAY CARE TEMPLATE

FLEASE ENTER THE DETAILE IN¥ ELOCH LETTERS

DETAILS OF WAFRD *

MAME OF CHILD

DATE OF EIETH

ADDEESS !

PARENTS, ' CAURDIANS

MAME OF FATHER.:

FHOMNE NUMEER [R] :

FHONE NUMEER [O] :

DCCUPATION ]

RELITIDON :

OTHER DETAIL:

MEARNE OF CONVEYAMNCE -

MEDICATION EETNG TAKEN [IF AMY]:
ALLERCIES [IF ANY] -

CONTALT IN CASE OF EMEREGCENCY

MAME

PHONE NUMEER

RELATIONSHIF WITH CHILD

FEES

ADKIEEIDN FEES

ANMNUAL FEEL

MODE OF PAYMERNT :
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Every medical diagnosis starts with a medical history and background research. It’s important to have a well thought out medical summary report so you can have the entire important patient details documented. It is for the same reason that these reports have to be very precise with all basic criteria covered to ensure nothing is missed out. These
reports have to strike the right balance between brevity and information-richness, which makes it essential that you have reliable templates at your disposal. Or, you may create your own medical summary report template. Read on. 664+ FREE & Premium Medical Templates - Download NOWBeautifully Designed, Easily Editable Templates to Get
your Work Done Faster & Smarter. Table of Contents: Step 1: Physical Description & ObservationsThis is the basic step to cover the physical appearance and symptoms on a patient which would form the basis of the initial diagnosis. This would include height, weight, clothing, hygiene, grooming, assistive devices if any, speech problems, unusual
movements, demeanor, etc. Include all these, and other basic information at the top of your template.Step 2: Personal HistoryThis would include past and current living situations, family background, marital status, trauma victimization if any, education, legal history etc which would help analyze if there has been any medical history of diseases that
run in the family and/or mental health status in the current situation. This information is important for medical practitioners to offer contextualized advice to the patient.Step 3: Occupational HistoryThis part is purely for estimating the occupational hazards that could have an impact on the patient or the kind of financial situation the patient is in. This
data would also be able to provide the kind of environment the patient has been previously exposed to. This forms an essential part of the medical summary report, and hence must be duly captured in it.Step 4: Substance UseAnother vital part of a medical summary report is the information on substance use. This part is to be covered in details like
using drugs or alcohol along with intense details like the timeline of the abuses, if any treatment has been received or not, counseling therapy has been done or not etc.Step 5: Functional InformationThis consists of the information on what kind of interactions the patient has, maintenance of pace in their interactions, social behavior and also a
thorough analysis of ongoing behavior. There are some other areas to cover here like the assistance needed by the patient in day to day activities.ahci.orgDetailsFile FormatSize: 84KBDownloadThis is a great option for hospitals and staff to ensure that the medical treatment a patient is undergoing or is about to undergo at the healthcare center is
done while aligning with the existent medical summary. This sample medical report summary has demo content for physical description, personal, occupational, substance use history, which makes it a pretty comprehensive document.illinoisaap.orgDetailsFile FormatSize: 118KBDownloadThis sample medical report template consists of brief
descriptions about the physical medical tests, description of response to current treatment, primary diagnosis, details of the medical treatment in the hospital, medications and the insurance. Health surrogate details are also available as demo content for this template, which you can replace and add your own.uhnmodules.caDetailsFile FormatSize:
521KBDownloadThis medical report template consists of details that are reported before any discharge. This report consists of visit encounter, diagnosis, course while in hospital, summary course in hospital, discharge plan for the patient along with follow up plan details. This medical summary report is available for download in the PDF
format.cms.govDetailsFile FormatSize: 510KBDownloadAvailable in a PDF format, this report sample acts as a guideline for creating a report according to your requirement. This offers demo content for the particular case of a patient with a brief intro to the medical condition and related information on visual, cognition a well as neuro-ability serving
as a guideline to draw an assessment.mlaw.gov.sgDetailsFile FormatSize: 302KBDownloadThis medical summary report template in black and white draws a clean-cut outline for noting down patient record. This template includes patient and doctor’s particulars, medical information, clinical history, findings, financial issues, welfare or property
related information relevant to the payment, investigation results and diagnosis. The dark headers of the template give it a lot of class and control, both desirable traits of a medical summary report, for a modern medical business.legalcopyservices.comDetailsFile FormatSize: 2346KBDownloadAvailable for download in a PDF format, this summary
template provides space for logo and hospital/clinic information relevant to the report. It comes with an example for each point covering patient details, with a content table for each point covered in the 15 pages of summary report. So, this becomes one of the most detailed medical summary report examples you can find on the
web.upledger.comDetailsFile FormatSize: 350KBDownloadThis colorful test report template serves as a guideline to fulfill your requirement. It is directed to add clinical information of a patient involving factors that may impact the report along with information on the patient. This is a simple format for drawing relevant conclusion based on the
report as it covers the history and diagnosis in the form of a case study. Download this comprehensive template and you won’t need another summary format anytime soon.ncceh.orgDetailsFile FormatSize: 323KBDownloadAs the name suggests, this medical summary report template is one of a kind. It is a complete guide for writing medical summary
report including suggestive headings like psychometric analysis, functional information, patient history on substance abuse, family history of diseases and disorders. It is available for instant download in PDF format. You can then replace the logo using any PDF editor and add your business logo in its place. A set of agreements that let you know when
a user story is really done, and all the essential activities are complete is the Definition of Done. But Definition of Ready is a different concept. It is a set of agreements that tells you when something is ready to begin. More correctly, “if something is good to begin”. E.g., when a user story is ready to be taken into a sprint, or when all the conditions are
right for a team to begin a sprint. Your ‘Ready’ story looks like this A ready story is a detailed user story that necessarily has-A narrative Acceptance criteria. It should also be clear when there are any story-specific operational attributes like performance and the layout or appearance of the user interface design. A simple approach could be to capture
the qualities on constraint cards and have a tentative design on a piece of paper. Next, the artifacts are attached to the story. Why do we have a Definition of Ready? A definition of ready deals with the user story, wherein the user story is ready to be taken into a sprint. It doesn’t need to be “100 % defined” covering all the acceptance criteria.
However, it should be “ready enough” only when the team is confident that they can successfully deliver the user story.It will help in saving ample time if each user story meets the definition of ready before the sprint planning meeting. But it is also fine and acceptable to work on the user story during the sprint planning meeting and bring it to the
‘Ready’ status.How to create a Definition of ReadyThe definition of ready has much to contribute to a good user story. It is also very much related to a concept which we have already discussed in the chapter on User Stories. The INVEST matrix. A team pushes back on a story when it doesn’t align with these criteria. But again, while these criteria are
necessary for a story to be “Ready”, it is safe to say that they may not be sufficient. Several other factors are to be taken into consideration. Each team will have its own definition of Ready. This largely depends on its personnel and the context.An example will give you a clear picture. The story should be written exactly in the ‘user story’
format.Acceptance criteria must be understood by the team.A Team needs to estimate the story.The team should understand how to provide a demo of the features.Performance criteria should be understood by the team.The above items equip the team with the required information for a particular story. They also provide the opportunity to challenge
the product owner in the absence of those items.Steps in developing Definition of ReadyThe Definition of Ready should not stay fixed. Rather, it should grow and develop as the team evolves in terms of-The working paceThe understanding of ‘what’ makes a good user story.You can input the same information into the product backlog via backlog
grooming and planning sessions. The Definition of Ready will be updated through sprint retrospectives.Examples of Definition of Ready:In this section, we shall show two separate instances of Definition of Ready. This will help you develop an appropriate Definition of Ready as per the requirements. Definition of Ready for a user story:Well-defined
User story User story acceptance criteria definedUser story sized by the delivery teamScrum team accepts user experience artifactsPerformance criteria identifiedThe Person who will accept the user story is identifiedA Team is able to ‘demo’ the user story.Definition of Ready for a sprint:Prioritized sprint backlog Defects, user stories and other work
the team has committed to are contained in the sprint backlogNo hidden work All team members have calculated their individual capacity for the sprint Full Time on project=X hours per day.All users stories meet the definition of Ready.The Product Owners can use Definition of Ready as a guide when preparing for user stories for upcoming
sprints. For a team, it is used as a checklist to make sure that there is an increased chance of success in delivering the completed user story, and that there are enough thoughts involved in building the user story before they start to deliver it. So finally, Definition of Ready brings back the focus to backlog grooming meetings and lookahead planning
activities. Definition of Ready helps in minimizing the Rework on a user story.
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